
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
LONG BEACH UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 
1515 Hughes Way 

Long Beach, California  90810 
 

REGULAR MEETING AGENDA 
 

Regular Meeting 
Community Room 
May 7, 2020 
 
 
 

 8:15 a.m. 
 

ADDENDUM 
PAGE NO. 

 

I. GENERAL COMMUNICATION FUNCTIONS 
 

 

1. Call to order  
 
2. Renewal of Pledge of Allegiance to the Flag of the United States of America 

 
3. Roll 

 
4. APPROVE the Minutes of the Regular Meeting of April 23, 2020 

 
5. RECEIVE correspondence and refer it to proper order of Business or to the Executive 

Officer, Personnel Commission for processing 
 
6. HEAR public on items not listed on the agenda 

 
7. HEAR report from the Executive Officer 

 

 
 
 
 

1-5 

II. CONSENT AGENDA  
1. APPROVE the certification of Child Care Worker eligibility list 20-0123-5258 established 

03/20/2020 
 

2. APPROVE the certification of Facilities Use Technician eligibility list 20-0121-3348 
established 05/06/2020 
 

6 
 
 

6 

III. OLD BUSINESS 
 

None 
 

 

IV. NEW BUSINESS  
 

1. OPEN the public hearing on the 2020-2021 proposed Personnel Commission Budget 
 

2. CLOSE the public hearing on the 2020-2021 Peronnel Commission Budget 
 

3. ADOPT the 2020-2021 Personnel Commission Budget 

 
 

7-10 
 
 
 
 



4. APPROVE the following:
Adopt the classification specification of Maintenance Laborer
Allocate the classification of Maintenance Laborer to salary range 18 (C2)

5. DISCUSS the following:
Revisions to the Rules and Regulations of the Classified Service, Rule 12.19, Rule 1.1,
Rule 10.1.A and C, Rule 10.11.B (First Reading)

6. APPROVE the Adoption of Resolution Regarding Classified Employee Week

7. DISCUSS the correspondence received by “Anonymous” on April 9, 2020

11-16 

17-20 

21 

 22 

V. OTHER ITEMS 

VI. NEXT REGULAR MEETING

May 21, 2020 at 8:15 a.m. in the Community Room at 1515 Hughes Way, Long Beach,
California, 90810

VII. CLOSED SESSION

1. Public employee performance evaluation – Executive Officer, Personnel Commission and
Classified Employment

VIII. ADJOURNMENT

In accordance with Governor Newsom’s Executive Order N-25-20(11), Personnel Commission Members 
may participate and vote remotely by telephone.  Members of the public may observe the Personnel 
Commission meeting in real time simulcast by selecting the Video & Multimedia icon at lbschools.net and 
clicking on the LBUSD YouTube channel link.  Members of the public may make comments in the meeting 
by following the instructions listed in the Personnel Commission Teleconference Notice found via the 
Personnel Commission homepage at lbschools.net/Departments/Personnel_Commission/. 

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that 
have been submitted to the Commission may be obtained from the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, CA 90713. 

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the 
request for accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 
hours in advance of the meeting.  (Government Code 54954.2 (a)). 



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue  
Lakewood, CA  90713 

MINUTES 
Regular Meeting 

April 23, 2020 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Sheryl Bender, Chairperson, on Thursday, April 23, 
2020 at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, California.  The meeting was broadcasted on the LBUSD 
YouTube channel and attendees were participating by teleconference.  

PLEDGE OF 
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Sheryl Bender. 

ROLL A quorum of the Personnel Commission was in telephonic attendance as established 
by roll call: 

Present: Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

STAFF MEMBERS 
TELEPHONICALLY 
PRESENT 

Kenneth Kato, Executive Officer; Susan Leaming, Personnel Analyst; Maria 
Braunstein, Personnel Analyst; Dale Culton, Certification Services Manager; Jesus 
Rios Jr., Employment Services Supervisor; and Greggory Robinson, Associate 
Personnel Analyst. 

GUESTS 
TELEPHONICALLY 
PRESENT 

Alan Reising, Business Services Administrator, Mark Chavez, Nutrition Services 
Director, Steven Rockenbach, Director of Employee Relations; Brittany Jones, CSEA 
Labor Relations Representative; Vaurice Scott, CSEA Vice President - Unit A; Eric 
Larsen, Interim CSEA Vice President - Unit B; Ruben Sosnowski, Production 
Specialist/Editor, Office of Multimedia Services, and Gary Marshall, Multimedia 
Technology Supervisor, Office of Multimedia Services. 

MINUTES OF REGULAR 
MEETING APPROVED 

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the 
motion carried with a majority vote of those present to approve the minutes of the 
Regular Meeting of March 26, 2020. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan  

X
X
X      

RECEIVE 
CORRESPONDENCE 

Correspondence was received from “Anonymous”.  A motion was made by Linda 
Vaughan, seconded by Terence Ulaszewski, and the motion carried with a 
majority vote of those present to place an item for discussion regarding 
correspondence received on April 9, 2020 from "Anonymous" on the next agenda. 
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Roll-Call Vote             Ayes       Noes      Abstained 
Sheryl Bender               X 
Terence Ulaszewski           X 
Linda Vaughan              X 

PUBLIC HEARD None 

REPORT FROM 
EXECUTIVE OFFICER 

Kenneth Kato, Executive Officer, reported that the next Personnel Commission 
meeting is set for May 7, 2020 and that future meetings will continue to be held in a 
remote format.  He informed the Commissioners that the annual Classified Employee 
Celebration and the award for the Classified Employee of the Year have been 
cancelled for this year.  Applications were available for the award shortly before the 
closure of the schools, but none were received by the deadline.   

Mr. Kato confirmed that the entire school year for schools has been cancelled, 
although distance learning for students has been implemented.  Mr. Kato thanked 
Ruth Ashley, Deputy Superintendent of Educational Services, Ann Culton, 
Administrative Coordinator-Human Resource Services, and Yumi Takahashi, Chief 
Business and Financial Officer, for sending additional staff to assist the office.  Mr. 
Kato also announced that on April 9, 2020, the Board of Education selected Dr. Jill 
Baker to be the next Superintendent of Schools. 

Mr. Kato mentioned that he and Jesus Rios Jr., Employment Services Supervisor, 
attended the District-wide secretary meeting to emphasize the need to submit 
Vacancy Assignment (VA) requests to execute the layoffs identified on the April 1, 
2020 Board of Education agenda.  Mr. Kato thanked CSEA for working with him to 
conduct their pre-Personnel Commission meeting online.  

Mr. Kato noted that Personnel Commission staff are being careful to use social 
distancing to maintain a safe distance from each other and wearing masks.  There 
have been no incidents of infections at the Commission offices.   

Greggory Robinson, Associate Personnel Analyst, reported that twenty recruitments 
are open and applications are being accepted online.  Mr. Robinson stated that they 
are exploring video interviewing and examination options and will continue to open 
recruitments and prepare for when normal operations resume. 

Jesus Rios Jr., Employment Services Supervisor, recognized the staff for their 
positive work and creative solutions during this time.  Mr. Rios also thanked the 
managers for providing the protective equipment to work safely in the office. 

Dale Culton, Certification Services Manager, mentioned that he is working on the 
current layoffs for classified employees.  Mr. Kato clarified that these layoff actions 
are those that were approved at the Board of Education meeting on April 1, 2020. 

CONSENT AGENDA None 

OLD BUSINESS  None 
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NEW BUSINESS 1. APPROVE a Public Hearing date for the proposed Personnel Commission 

Budget for 2020-2021 
 
Following discussion, a motion was made by Terence Ulaszewski, seconded by 
Linda Vaughan, and the motion was carried with a unanimous vote of those 
present to approve a Public Hearing on May 7, 2020, for the proposed Personnel 
Commission Budget for 2020-2021. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 

 
2. APPROVE the revised classification specifications of: 
 

a) Senior Nutrition Services Worker 
b) Nutrition Services Supervisor I 
c) Nutrition Services Supervisor II  
d) Nutrition Services Supervisor III  
e) Production Center Supervisor  
f) Production Center Manager 

 
Susan Leaming, Personnel Analyst, provided an overview of the report and a 
motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the 
motion was carried with a unanimous vote of those present to approve New 
Business Item 2.  Commissioner Ulaszewski thanked Mr. Chavez, Nutrition 
Services Director, for attending the meeting and expressed his appreciation for the 
wonderful job Nutrition Services staff is doing by providing meals for students 
during this time.  Commissioner Vaughan also thanked Nutrition Services staff for 
their work during this time.  
 
                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 

 
3. APPROVE the creation of a new classification Communications Specialist 

 
Susan Leaming, Personnel Analyst, provided an overview of the report and a 
motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the 
motion was carried with a unanimous vote of those present to approve New 
Business Item 3. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X 
                   Linda Vaughan                   X 
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4. APPROVE revisions to identified Maintenance classifications specifications

Susan Leaming, Personnel Analyst, provided an overview of the report.  Alan
Reising, Business Services Administrator, responded to a question from
Commissioner Vaughan regarding the effect of these changes on incumbents
and a motion was made by Linda Vaughan, seconded by Terence Ulaszewski,
and the motion was carried with a unanimous vote of those present to approve
New Business Item 4.

  Roll-Call Vote             Ayes       Noes      Abstained 
  Sheryl Bender               X 
  Terence Ulaszewski           X 
  Linda Vaughan         X 

5. APPROVE the request for a Hearing in a Disciplinary Matter for Employee ID
00412883 

The Commission moved New Business Item 5 into closed session. 

OTHER ITEMS Commissioner Ulaszewski commented that the Commission will need to begin 
thinking in the long-term regarding solutions to meet the challenges of continuing to 
support the District and school sites as the COVID-19 situation continues. 
Commissioner Ulaszewski also thanked staff for their ongoing efforts and for quickly 
exploring video interviewing and test taking options.  

Commissioner Vaughan asked if future Personnel Commission meetings could be 
conducted in Google Hangout or Zoom.  Commissioner Bender expressed she has 
had success using those platforms and would be supportive of utilizing them.  Mr. 
Kato responded that he is currently exploring moving to one of those video conference 
platforms and would keep the Commissioners informed.    

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, 
May 7, 2020 at 8:15 a.m. at 1515 Hughes Way, Long Beach, CA 90810 and members 
of the public may observe the meeting in real-time simulcast by selecting the Video & 
Multimedia icon at lbschools.net.  

CLOSED SESSION The Personnel Commission retired into closed session at 8:55 a.m. 

OPEN SESSION The Personnel Commission returned to open session at 9:59 a.m. and the following 
reportable action was taken: 

1. A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and
the motion was carried with a unanimous vote of those present to approve the
request for Hearing in Disciplinary Matter Employee E00412883.

  Roll-Call Vote             Ayes       Noes      Abstained 
  Sheryl Bender               X 
  Terence Ulaszewski         X 
  Linda Vaughan         X 
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ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 10:00 

a.m. 
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LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT:  Eligibility Lists PAGE: 6 

Date: May 7, 2020 Reason for Consideration: Approval 

CHILD CARE WORKER OPEN CONTINUOUS 20-0123-5258 

List Valid: 3/30/2020-3/30/2021 
Total Applications Received: 31 Total Invited to Exam: 25 
No. Passed: 12 No. Failed: 0 No. Withdrew: 13 No. Screened Out: 6 

FACILITIES USE TECHNICIAN DUAL 20-0121-3348 

List Valid: 5/6/2020-5/06/2021 
Total Applications Received: 45 Total Invited to Exam: 24 
No. Passed: 10 No. Failed: 9 No. Withdrew: 5 No. Screened Out: 21 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT:  Personnel Commission Budget for 2020-2021 Public Hearing  PAGES: 7-10 

Date:  May 7, 2020 Reason for Consideration: Action 

EDUCATION CODE 45253 BUDGET; PERSONNEL COMMISSION; HEARINGS; ADOPTION OR REJECTION; 
AMENDMENTS. 

(a) The commission shall prepare an annual budget for its own office which, upon the approval of the county 
superintendent of schools, shall be included by the governing board in the regular budget of the school district. The 
annual budget of the commission may include amounts for the purposes of Section 45255. 

(b) The budget shall be prepared for a public hearing by the commission to be held not later than May 30 of each 
year, or at a date agreed upon between the governing board and the personnel commission to coincide with the 
process of adoption of the school district budget.  The commission shall forward a copy of its proposed budget to the 
governing board indicating the time, date, and place for the public hearing of the budget and shall invite board and 
district administration representatives to attend and present their views.  The commission shall fully consider the views 
of the governing board prior to adoption of its proposed budget.  The commission shall then forward its proposed 
budget to the county superintendent of schools for action. 

(c) If the county superintendent of schools proposes to reject the budget as submitted by the commission of a school 
district, he or she shall, within 30 days after the commission's submission of the budget, hold a public hearing on the 
proposed rejection within the affected district.  He or she shall have informed both the commission and the governing 
board of the date, time and place of the hearing.  He or she may after the public hearing either reject, or, with the 
concurrence of the commission, amend the proposed budget.  In the absence of agreement between the personnel 
commission and the county superintendent, the budget of the preceding year shall determine the amount of the new 
budget, and the items of expenditure shall be determined by the commission. 

It is recommended the Commission hold a Public Hearing on the Proposed Personnel Commission Budget for 2020-
2021 per Education Code 45253, take action to approve it and submit it to the County Superintendent of Schools for 
final approval. 
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COMMISSIONERS 
SHERYL BENDER 

TERENCE ULASZEWSKI 
LINDA J. VAUGHAN 

EXECUTIVE OFFICER 
KENNETH E. KATO 

 

April 28, 2020 

To: Personnel Commissioners 

From: Kenneth Kato, Executive Officer 

Subject:  Proposed 2020-2021 Personnel Commission Budget 

The 2020-2021 proposed budget includes changes to address routine increases in operating expenses, 
including salary step advancements for staff. 

The budget for staffing includes current staff step increases and benefit costs resulting in a net increase for 
staff funding of approximately 2.8%.  

There are no changes in the budgetary amounts for general supplies.  There are increases in two of our 
contracted services, including increases for our applicant tracking system (NEOGOV) and our agreement 
with the Cooperative Organization for the Development of Employee Selection Procedures (CODESP).  The 
various vendors have notified staff of the increases for the upcoming fiscal year and the adjustments have 
been included in the final budget recommendation. Additional funding is also being allocated to replace an 
obsolete copier.  

Staff recommends the Personnel Commission approve the Personnel Commission Annual Budget for fiscal 
year 2020-2021 in the amount of $2,165,921.   
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CHAPTER XII 
ABSENCE FROM DUTY 

12.1 ILLNESS OR INJURY LEAVE 

… 

12.19 CASUAL ABSENCES 

Department Heads shall have discretionary power, when the necessity demands, to grant to 
employees permission to be absent without loss of salary, parts of a day not exceeding one-half 
day when good reason for such absence exists, provided that its power shall not be construed to 
confer the right to reduce the established number of working hours per month of the employee, 
and provided further that in no case shall the work of the department or division be materially 
retarded impacted by the granting of such absence; and provided further, that frequent requests 
from an employee for such absence, even for short periods, are to be avoided. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT:  Adoption of Resolution regarding PAGE:  21 
Classified School Employee Week 

Date:  May 7, 2020 Reason for Consideration: Approval 

RESOLUTION 
CLASSIFIED SCHOOL EMPLOYEE WEEK 

WHEREAS, classified school employees provide valuable services to the schools and students of the merit 
system districts of California; and 

WHEREAS, classified school employees contribute to and participate in the establishment and promotion of a 
positive instructional environment; and 

WHEREAS, classified school employees play a vital role in providing for the welfare and safety of all students and 
employees in the Long Beach Unified School District; and 

WHEREAS, classified school employees employed by our school district strive for excellence in all areas relative 
to the performance of their responsibilities; and 

WHEREAS, the Chapter 2 of the California School Employees Association, the Confidential And Supervising 
Secretary Association, and the non-represented supervisory and management classified employees 
have actively participated in and encouraged the furtherance and improvement of the services 
rendered by classified employees to the district and students; and 

WHEREAS, the Personnel Commission endorses the criteria for defining an exemplary classified employee as 
one who supports the educational mission of the School District by contributing to the classroom 
support and/or business operations of the District, is committed to being a team player and a positive 
role model for others, and strives for excellence in personal performance; and 

WHEREAS, the Personnel Commission heartily endorses all District activities relative to classified employee 
recognition; now therefore, be it  

RESOLVED, that this Personnel Commission acknowledges and honors the contribution of the classified school 
employees and their respective leadership to quality education in the Long Beach Unified School 
District, and recognizes the week of May 17-23, 2020 as CLASSIFIED SCHOOL EMPLOYEES 
WEEK. 

Sheryl Bender Linda J. Vaughan Terence Ulaszewski 
Chairperson Vice-Chairperson Member 
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May 7, 2020 

TO: Personnel Commission 

FROM: Kenneth Kato, Executive Officer 
Personnel Commission and Classified Employment 

SUBJECT: INVESTIGATION OF EXAMINATION PROCEDURES 

The Personnel Commission received an anonymous letter on April 9, 2020 that stated, “positions have been 
filled with candidates who did not meet all the qualifications required and stated in the job description.”  The 
writer also stated that “…prospective applicants were denied even though they met and surpassed everything 
that is asked from them.  There were even applicants who were disqualified even though their previous 
applications for the same position were accepted.”  The letter included copies of pages from the class 
descriptions of Maintenance Director, Assistant Maintenance Director, and Maintenance Manager. 

Staff has completed a review of applications received for the Maintenance Director, Assistant Maintenance 
Director, and Maintenance Manager recruitments and found no inconsistencies in the screening of 
candidates.  During recruitments, staff considers a varied combination of training and experience of 
applicants and this is stated on each class description: “Any combination of training and experience that could 
likely provide the desired skills, knowledge or abilities may be considered.”  Therefore, substitution of 
additional years of work experience or education is acceptable for consideration toward meeting minimum 
entrance qualifications. 

In regards to the disqualification of applicants when their previous application was accepted, there were no 
findings that applicants were treated inconsistently.  Staff reviews each application received during a 
recruitment and prior applications for other recruitments are not considered.  Applicants are responsible for 
the information provided in their applications and clearly describing their related work experience.   

Every recruitment provides the opportunity for candidates to file an examination protest, which must 
specifically state the parts of the examination or items protested, or wherein errors are alleged to have 
occurred.  The protest must also cite authorities or references to support such protest, or give other relevant 
information, which is sufficiently specific to enable an investigation or resolution, and state the remedy to 
which the candidate believes he/she is entitled.  There were no appeals filed for the Maintenance Director or 
Assistant Maintenance Director recruitments.  One appeal was filed by a disqualified applicant for the 
Maintenance Manager recruitment, which was heard, considered, and denied by the Personnel Commission 
at their meeting on December 19, 2019.   
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