
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
LONG BEACH UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 
1515 Hughes Way 

Long Beach, California  90810 
 

REGULAR MEETING AGENDA 
 

Regular Meeting 
Community Room 
May 21, 2020 
 
 
 

 8:15 a.m. 
 

ADDENDUM 
PAGE NO. 

 

I. GENERAL COMMUNICATION FUNCTIONS 
 

 

1. Call to order  
 
2. Renewal of Pledge of Allegiance to the Flag of the United States of America 

 
3. Roll 

 
4. APPROVE the Minutes of the Regular Meeting of May 7, 2020 

 
5. RECEIVE correspondence and refer it to proper order of Business or to the Executive 

Officer, Personnel Commission for processing 
 
6. HEAR public on items not listed on the agenda 

 
7. HEAR report from the Executive Officer 

 

 
 
 
 

1-5 

II. CONSENT AGENDA  

1. RATIFY job announcement bulletin for Computer Support Technician 

2. RATIFY job announcement bulletin for Intermediate Nutrition Services Worker 

3. RATIFY job announcement bulletin for Nutrition Services Manager 

4. RATIFY job announcement bulletin for Nutrition Services Supervisor I 

5. RATIFY job announcement bulletin for Nutrition Services Supervisor II 

6. RATIFY job announcement bulletin for Nutrition Services Supervisor III 

7. RATIFY job announcement bulletin for Senior Nutrition Services Worker 

6-7 
 

8-9 
 

10-11 
 

12-13 
 

14-15 
 

16-17 
 

18-19 
 

III. OLD BUSINESS 
 

1. ADOPT the 2020-2021 Personnel Commission Budget 

 
 

20-21 
 



 
2. APPROVE the following: 

Revisions to the Rules and Regulations of the Classified Service, Rule 12.19, Rule 1.1, 
Rule 10.1.A and C, Rule 10.11.B (Second Reading) 

 

 
22-25 

 

IV. NEW BUSINESS  
 

1. APPROVE the abolishment of a classification: Telecommunications Supervisor 
 

2. APPROVE the following: 
Adopt the classification specification of Administrator, Behavior and Assessment Services 
Allocate the classification of Administrator, Behavior and Assessment Services to salary 
range 51 (M2) 
 

3. APPROVE the following: 
Adopt the classification specification of Pool Lifeguard 
Allocate the classification of Pool Lifeguard to salary range 08 (C2) 
 

4. APPROVE the following:  
Reclassify incumbents in the “Schools” classifications into the Intermediate Office 
Assistant and Senior Office Assistant classifications or appropriate bilingual classes and 
direct all positions and employment lists be reclassified for the purpose of title change only.  
 
Abolish the classifications of: 

• Intermediate Office Assistant – Schools 
• Intermediate Office Assistant – Schools, Bilingual Spanish 
• Senior Office Assistant – Schools 
• Senior Office Assistant – Schools, Bilingual Spanish 

 
5. APPROVE the recommendation to remove from eligibility list ID 29592066 

 
6. ANNUAL ELECTION OF OFFICERS per PC Rule 2.6  

 

 
 

26-30 
 

31-36 
 
 
 
 

37-41 
 
 
 

42-53 
 
 
 
 
 
 
 
 
 
 

54-72 
 
 
 

V. OTHER ITEMS 
 

 

VI. NEXT REGULAR MEETING 
 
June 4, 2020 at 8:15 a.m. in the Community Room at 1515 Hughes Way, Long Beach, 
California, 90810 

 

 

VII. CLOSED SESSION 
 
1. Public employee performance evaluation – Executive Officer, Personnel Commission and 

Classified Employment  
 

 

VIII. ADJOURNMENT 
 
 
 
 

 



 
 

In accordance with Governor Newsom’s Executive Order N-25-20(11), Personnel Commission Members 
may participate and vote remotely by telephone.  Members of the public may observe the Personnel 
Commission meeting in real time simulcast by selecting the Video & Multimedia icon at lbschools.net and 
clicking on the LBUSD YouTube channel link.  Members of the public may make comments in the meeting 
by following the instructions listed in the Personnel Commission Teleconference Notice found via the 
Personnel Commission homepage at lbschools.net/Departments/Personnel_Commission/. 
 
Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that 
have been submitted to the Commission may be obtained from the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, CA 90713. 
 
Persons requiring accommodation in order to view the agenda or participate in the meeting may make the 
request for accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 
hours in advance of the meeting.  (Government Code 54954.2 (a)). 

 
 
 
 
 
 



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue  
Lakewood, CA  90713 

 
 
 MINUTES 

Regular Meeting           
 

May 7, 2020 
 

 The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Sheryl Bender, Chairperson, on Thursday, May 7, 2020 
at 8:23 a.m. in the Community Room at 1515 Hughes Way, Long Beach, California.  
The meeting was broadcasted on the LBUSD YouTube channel and attendees were 
participating by teleconference.  
 

PLEDGE OF 
ALLEGIANCE 
 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Sheryl Bender. 
 

ROLL A quorum of the Personnel Commission was in telephonic attendance as established 
by roll call: 
 
Present:  
 
 
 

Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 
 

STAFF MEMBERS 
TELEPHONICALLY 
PRESENT 

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Susan 
Leaming, Personnel Analyst; Dale Culton, Certification Services Manager; Greggory 
Robinson, Associate Personnel Analyst; Leticia DeAnda, Administrative Secretary; 
Jesus Rios Jr., Employment Services Supervisor; Vanessa Ortiz, Human Resources 
Technician; and Aisha Alex, Human Resources Assistant. 
 

GUESTS 
TELEPHONICALLY 
PRESENT 
 

Alan Reising, Business Services Administrator; Steven Rockenbach, Director of 
Employee Relations; Brittany Jones, CSEA Labor Relations Representative; Gilbert 
Bonilla, CSEA Chapter 2 President; Vaurice Scott, CSEA Vice President - Unit A; Eric 
Larsen, Interim CSEA Vice President - Unit B; Ruben Sosnowski, Production 
Specialist/Editor, Office of Multimedia Services; and Gary Marshall, Multimedia 
Technology Supervisor, Office of Multimedia Services. 
 

MINUTES OF REGULAR 
MEETING APPROVED 
 
 

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the 
motion carried with a majority vote of those present to approve the minutes of the 
Regular Meeting of April 23, 2020. 
  

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan  
                         

X 
X 
X                

      
 
    

  

RECEIVE 
CORRESPONDENCE 
 

None 
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PUBLIC HEARD 
 

None 

REPORT FROM 
EXECUTIVE OFFICER 
 

Kenneth Kato, Executive Officer, reported that future meetings will continue to be held 
in a remote format.  Mr. Kato stated that due to equipment needs, meetings will be 
broadcast from the Board of Education building.  He thanked the Office of Multimedia 
Services for their assistance setting up the Personnel Commission meeting 
broadcasts.   
 
Maria Braunstein, Personnel Analyst, reported that they are developing remote video 
interviews and examinations using newly purchased online applications.  This 
process also requires the development of new remote-testing protocols and 
procedures.  Ms. Braunstein reported that forty-four (44) recruitments are in progress 
with nineteen (19) ready for testing.   
 
Jesus Rios Jr., Employment Services Supervisor, recognized staff for their continued 
work during this time.  Mr. Rios stated that staff are extending job offers and 
processing new employees.  Mr. Rios also thanked the managers for providing the 
protective equipment to work safely in the office. 
 
Dale Culton, Certification Services Manager, mentioned that he is continuing to work 
on implementing layoffs for classified employees.  Mr. Culton thanked Leticia DeAnda, 
Administrative Secretary, and Anne Follett, Human Resources Technician, for their 
assistance with effecting the layoff process.   
 

CONSENT AGENDA 1. APPROVE the certification of Child Care Worker eligibility list 20-0123-5258 
established 03/30/2020 
 

2. APPROVE the certification of Facilities Use Technician eligibility list 20-0121-
3348 established 05/06/2020 

 
A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the 
motion was carried with a unanimous vote of those present to approve the Consent 
Agenda. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 

 

 
 
 

OLD BUSINESS                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            
 

None 

NEW BUSINESS 1. OPEN the public hearing on the 2020-2021 proposed Personnel Commission 
Budget 
 
A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and 
the motion was carried with a unanimous vote of those present to open the Public 
Hearing for the proposed Personnel Commission Budget for 2020-2021. 
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                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 
 

2. CLOSE the public hearing on the 2020-2021 Peronnel Commission Budget 
 
As no members of the public submitted comments, a motion was made by Linda 
Vaughan, seconded by Terence Ulaszewski, and the motion was carried with a 
unanimous vote of those present to close the Public Hearing for the proposed 
Personnel Commission Budget for 2020-2021. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 
 

3. ADOPT the 2020-2021 Personnel Commission Budget 
 
Mr. Kato gave an overview of the proposed budget and thanked Fiscal Services 
staff for their ongoing advice and assistance.  Commissioner Vaughan asked why 
the Executive Officer’s salary appeared to be budgeted slightly lower for next 
fiscal year.  Following discussion, a motion was made by Terence Ulaszewski, 
seconded by Linda Vaughan, and the motion was carried with a unanimous vote 
of those present to postpone adoption of New Business Item 3 to the next regular 
meeting. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                    
                   Linda Vaughan                   X 

 
4. APPROVE the following: 

Adopt the classification specification of Maintenance Laborer 
Allocate the classification of Maintenance Laborer to salary range 18 (C2) 

 
Susan Leaming, Personnel Analyst, provided an overview of the report and Alan 
Reising, Business Services Administrator, spoke in support of the new 
classification.  Mr. Reising discussed how these positions will assist the 
Maintenance department and provide growth opportunities for staff.  A motion was 
made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion was 
carried with a unanimous vote of those present to approve New Business Item 4.   
 
                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 
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5. DISCUSS the following: 
Revisions to the Rules and Regulations of the Classified Service, Rule 12.19, 
Rule 1.1, Rule 10.1.A and C, Rule 10.11.B (First Reading)  

 
Commissioner Ulaszewski was disconnected from the meeting due to a technical 
difficulty.  Susan Leaming, Personnel Analyst, provided an overview of the report 
and a motion was made by Linda Vaughan, seconded by Sheryl Bender, and the 
motion was carried with a unanimous vote of those present to move New Business 
Item 5 forward to the next regular meeting for a second reading.   
 
                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Linda Vaughan                   X 

 
6. APPROVE the Adoption of Resolution Regarding Classified Employee Week  

 
A motion was made by Linda Vaughan, seconded by Sheryl Bender, and the 
motion was carried with a unanimous vote of those present to approve New 
Business Item 6. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Linda Vaughan                   X 
 

7. DISCUSS the correspondence received by “Anonymous” on April 9, 2020 
 
Commissioner Ulaszewski rejoined the meeting and a motion was made by Linda 
Vaughan, seconded by Sheryl Bender, and the motion carried with a unanimous 
vote of those present to discuss New Business Item 7.   
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 
 
Mr. Kato provided an overview of the content of the letter and discussed the 
investigation into the recruitments mentioned in the letter.  Mr. Kato stated that 
the investigation found no improper execution of the examinations or application 
screening practices.  Commissioner Vaughan discussed her concerns regarding 
the letter and questioned if the writer had any other evidence to support their 
claims as the investigation into the recruitments mentioned in the letter turned up 
no irregularities in Personnel Commission processes.  Ms. Vaughan stated that 
applicants can be screened out for examinations they previously were admitted 
in, not because of Commission procedures, but because the applicants did not 
complete their application correctly and screened themselves out.  Mr. Kato 
stated that every application within each recruitment is screened separately from 
applications submitted for previous recruitments.  He stated that the Personnel 
Commission takes pride in their work and staff is committed to a fair and equitable 
employment process for all applicants.  Ms. Vaughan mentioned that the District 
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is a fair employer and the Commission has worked hard to develop a good 
working relationship with the District.  Commissioner Ulaszewski suggested the 
minutes reflect that in the absence of any other supporting information or 
additional details, the Commission will accept and file the staff report.  Ms. 
Vaughan and Ms. Bender concurred.  

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and 
the motion was carried with a unanimous vote of those present to accept and file 
New Business Item 7.   

  Roll-Call Vote             Ayes       Noes      Abstained 
  Sheryl Bender               X 
  Terence Ulaszewski           X  
  Linda Vaughan         X 

OTHER ITEMS Commissioner Ulaszewski asked if any further information has been given to 
Commission staff regarding the status of summer school.  Mr. Kato responded that 
staff expects to hear the final determination from the District regarding summer school 
in the next few weeks.  

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, 
May 21, 2020 at 8:15 a.m. at 1515 Hughes Way, Long Beach, CA 90810 and 
members of the public may observe the meeting in real-time simulcast by selecting 
the Video & Multimedia icon at lbschools.net.  

CLOSED SESSION The Personnel Commission retired into closed session at 9:10 a.m. 

OPEN SESSION The Personnel Commission returned to open session at 9:26 a.m. and no reportable 
actions were taken. 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:27 
a.m. 
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COMPUTER SUPPORT TECHNICIAN 
FINAL FILING DATE: 
Application deadline: 4:30 p.m., Friday, May 29, 2020 

JOB INFORMATION: 
Eligibility list is being created to fill current and future vacancies as they 
occur.    

JOB SUMMARY: 
Under general supervision, configure, install, test, maintain, troubleshoot 
and repair local (LAN) and wide (WAN) area networks, computer systems 
and peripheral equipment; provide training to District personnel in the 
proper operation and care of hardware, software and peripheral equipment 
using Windows or Apple operating systems; perform related duties as 
assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 
Associate of Arts degree including course work in computer science, 
electronic technology or a closely related field. 

A+ CERTIFICATION. 

EXPERIENCE: 
Two years experience in the installation, maintenance and repair of 
computer hardware, software and peripheral equipment in a networked 
environment. Experience in an organization with a network having a 
minimum of 30 servers is desirable. 

Any other combination of training and experience that could likely provide 
the desired skills, knowledge or abilities may be considered. 

SPECIAL REQUIREMENTS: 
(1) Positions in this class require the use of a personal automobile and 
possession of a valid California Class C driver's license. (2) Applicants for 
this classification will be required to obtain and submit, at his/her own 
expense, his/her current motor vehicle driving record at the time of 
appointment. The record must meet and be maintained at the District’s safe 
driving standard. Failure to meet this requirement will result in the 
disqualification and/or rejection of the applicant regardless of any other 
standing. (3) May be required to travel from one school location to another. 

Note: Before being considered for employment, once an applicant meets the 
minimum qualifications, all applicants who have prior convictions will be required to 
provide a certified copy of all relevant records including, but not limited to, conviction 
reports, probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities.  If 
you need a reasonable accommodation for any part of the application and hiring 
process, please notify the agency.  The decision on granting reasonable 
accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 

START: $35.65 
6 MONTHS: $37.60 
1 ½ YEARS: $39.68 
2 ½ YEARS: $41.85 
3 ½ YEARS: $44.15 

APPLICATION: 
All applications must be submitted online via the 
Personnel Commission website. Be sure to 
complete all application materials.  Supplemental 
questions are required for most jobs.  If you need 
assistance completing your online application, 
please contact the Personnel Commission office.   

SELECTION PROCEDURE:  
This examination process will consist initially of a 
“paper screening” of the applicant’s training, 
background, and experience. Candidates whose 
background, skills, and expertise most closely 
match that which we are seeking, will be invited 
to continue in the selection process.  This 
process may be comprised of one or any 
combination of the following: supplemental 
application; written examination(s); qualifications 
appraisal oral examination; performance 
examination; or technical oral examination, 
scored on a job-related basis. Only the most 
highly qualified candidates will be invited to 
continue in the examination process. 
Successful candidates who pass all parts of the 
examination process will be placed on the 
eligibility list in order of their relative merit as 
determined by these competitive examinations. 

PERSONNEL COMMISSION 
Long Beach Unified School District 

4400 Ladoga Avenue, Lakewood, CA 90713 
Office: (562) 435-5708 

24 hour job hotline:(562) 491-JOBS 
www.lbschools.net/Departments/ 

Personnel_Commission/ 

WE ARE AN EQUAL OPPORTUNITY TITLE 
VII/MERIT SYSTEM EMPLOYER 

 Dual Exam  20-0159-5108 AA 

LBUSD employees, please see reverse side for 
important information.

CLASSIFIED EMPLOYMENT
OPPORTUNITY  
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 
2013 
 
On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service.  One of the major changes to the chapter was the addition of Rule 
4.3.F Attendance and/or Professional Growth Incentive.  In addition to seniority points, you may be 
eligible to increase your final passing score on examinations by a maximum of 5 points.   
 
Guidelines: 
 
 It is the responsibility of the promotional candidate to submit appropriate documentation 

at the time of application but in no event no later than the application deadline. 
 

 Attendance Incentive documentation:  The Personnel Commission will accept the Lost 
Time Report, which is a payroll report that can be printed by your site payroll clerk.  Only 
the three most recent fiscal years can be used to earn attendance incentive points. 
 

 Professional Growth Incentive documentation: Transcripts, final grade reports, certificates 
of completion, and other such documentation will be accepted. Classes, training or 
seminars must have been taken and successfully completed within the last two years from 
the closing date of the recruitment. 

 
 
4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE.  An attendance incentive 

shall be added to the composite score of each promotional candidate competing in a promotional 
or dual certification examination.  The attendance incentive shall be one point for each year of 
service in which the promotional candidate has had four (4) occurrences or less of sick leave used 
for each fiscal year up to a maximum of three (3) total points.  Only the three most recent fiscal 
years can be used to earn attendance incentive points.  An occurrence in this instance shall be 
defined as one full assignment day or days taken consecutively as sick leave. 

 
 A professional growth incentive shall be added to the composite score of each promotional 

candidate competing in a promotional examination or dual certification examination.  The 
professional growth incentive shall be one point for each year within a two year period in which 
the applicant has successfully completed classes, training or seminars which would enhance 
his/her knowledge, skills and abilities in the promotional classification.  A maximum of two (2) 
professional growth incentive points can be earned.  Classes, training or seminars must have 
been taken and successfully completed within the last two years from the closing date of the 
recruitment. 

 
 The maximum attendance and/or professional growth incentive points a promotional candidate 

may earn is a total of five (5) points.  Promotional candidates are responsible for providing proof 
of their attendance and/or completion of classes, training and seminars at the time of application 
but in no event no later than the application deadline.  In circumstances in which there are multiple 
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by 
case basis by the administrator of the Personnel Commission. 
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PERSONNEL COMMISSION 

Class Code: 
Salary Range: 51 (M2) 

ADMINISTRATOR, BEHAVIOR AND ASSESSMENT SERVICES 

JOB SUMMARY 

Under administrative direction, plan, organize, control and administer the District’s 
Intensive Behavior Intervention (IBI) programs and services and the activities of the 
Preschool Assessment Center; serve as a District liaison with Non-Public Agencies 
(NPA) to monitor services, costs, and contractual obligations; assure compliance with 
applicable laws, codes, rules and regulations; train and supervise the performance of 
assigned staff; perform related duties as assigned.  

EXAMPLES OF DUTIES 

The classification specification does not describe all duties performed by all incumbents within the class. 
This summary provides examples of typical tasks performed in this classification. 

• Plan, organize, control and administer the District’s Intensive Behavior Intervention
(IBI) programs and services provided at school sites; assure compliance with
applicable laws, codes, rules and regulations. E

• Train and supervise the performance of assigned staff; interview and select
employees and recommend transfers, reassignment, termination and disciplinary
actions. E

• Oversee the development and implementation of long-term transition programs to
move students from in-home and Non-Public Agency (NPA) Intensive Behavior
Intervention (IBI) programs to school-based District services; serve as a District
liaison with NPA’s to monitor services, costs, and contractual obligations. E

• Plan and implement long and short-term IBI program goals and best practices to
improve the District’s behavior intervention programs and services; consult with
administrators, teachers, parents and staff concerning program needs. E

• Plan, organize and administer the activities of the Preschool Assessment Center;
review referrals and identify evaluation needs; facilitate the multidisciplinary team;
schedule team meetings and student evaluations; collaborate with site principals on
issues that are teacher or site related. E

• Oversee preschool assessment teams conducting behavior evaluations as
components of transdisciplinary assessments for preschool students. E

• Oversee collaboration efforts with the Harbor Regional Center and other outside
agencies to coordinate and provide appropriate transition processing for students
with behavior or social skills deficits into the District; schedule and attend transition
meetings and assessments. E
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• Develop relationships, negotiate, recommend and administer contracts with 
alternative service providers and outside agencies for additional staffing and 
students requiring Intensive Behavior Intervention (IBI) programs until transition into 
District programs. E 

• Oversee and assure proper Special Education classified staffing levels at assigned 
sites. E 

• Provide technical expertise, information and assistance to District administration 
regarding assigned functions; assist in the formulation and development of policies, 
procedures and programs; advise administration of unusual trends or problems and 
recommend appropriate corrective action. E  

• Prepare and direct the maintenance of a variety of narrative and statistical reports, 
records and files related to assigned activities and personnel; maintain 
confidentiality of sensitive and privileged information. E 

• Develop procedures and monitor reporting forms and reports to assure compliance 
with applicable laws, codes, rules and regulations. E 

• Develop, monitor and evaluate the effectiveness of the District’s IBI programs and 
services and preschool assessment center activities; develop parent and staff 
training programs, District policy guides and uniform forms related to IBI service 
delivery at school sites. E 

• Develop and monitor assigned budgets and contracts; analyze and review 
budgetary and financial data; authorize expenditures in accordance with established 
limitations. E 

• Serve as a District administrator at Individual Education Program (IEP) meetings; 
participate in Alternative Dispute Resolution (ADR) meetings with parents and other 
District administrators; serve as an expert witness in Due Process Hearings. E 

• Operate a computer and assigned software; drive a vehicle to conduct work. E 
• Review existing and pending legislation and District policies related to behavior 

intervention programs and preschool assessment activities; recommend origination, 
modification or support of legislation or District policies. E 

• Attend and represent the District at a variety of meetings, conferences and 
workshops including the Special Education Community Advisory Committee (CAC); 
maintain current knowledge of laws, codes, rules and regulations related to 
assigned functions. E 

• Serve as a member of and lead assigned committees; prepare and deliver oral 
presentations as requested. E 

• Perform related duties as assigned.  
 
Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties 
required of the classification.  This is strictly for use in compliance with the Americans with Disabilities Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
An Administrator, Behavior and Assessment Services provides professional leadership 
in planning, organizing, controlling and administering the District’s Intensive Behavior 
Intervention (IBI) programs and related services and the Preschool Assessment Center 
through the Office of School Support Services.  Incumbents in this classification 
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evaluate the performance of professional and support staff involved in the development 
and providing of services at school sites and coordinate program and assessment 
efforts and activities with sites and District administrators.   
 
EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Intensive Behavior Intervention (IBI) program policies, objectives, goals and 
administration.   
District organization, operations, policies and objectives. 
Special needs and requirements of students with behavior and social skills deficits. 
Principles and practices of administration, training and supervision. 
Statistical and narrative report preparation techniques. 
Applicable laws, codes, rules and regulations. 
Interpersonal skills using tact, patience and courtesy.  
Operation of a computer and assigned software.  
Budget preparation and control. 
Oral and written communication skills. 
Public speaking techniques. 
 
Ability to: 
 
Plan, organize, control and administer the District’s behavior intervention programs and 
services provided at school sites and the activities of the Preschool Assessment 
Center. 
Provide leadership and direction to the District’s behavior intervention programs and 
Preschool Assessment Center. 
Train and evaluate the performance of assigned staff. 
Develop, monitor and evaluate the effectiveness of the District’s IBI program and 
Preschool Assessment Center activities.  
Plan and implement long and short-term IBI program and Preschool Assessment 
Center goals and best practices. 
Interpret, apply, explain and maintain current knowledge of applicable laws, codes, 
rules and regulations related to assigned activities.  
Develop and monitor assigned budgets. 
Maintain confidentiality of sensitive and privileged information. 
Establish and maintain effective working relationships with others.  
Communicate effectively both orally and in writing. 
Accept and carry out responsibility for overall program direction and planning.  
Operate a computer and assigned software. 
Plan and organize work. 
Prepare and present oral presentations. 
Prepare comprehensive narrative and statistical reports. 
Direct the maintenance of a variety of reports and files related to assigned activities. 
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Education and Training: 

Board Certified Behavior Analyst (BCBA) certification issued by the Behavior Analyst 
Certification Board.   

Experience: 

Four years of intensive behavior intervention program management experience 
involving supervising the work of staff engaged in the development or delivery of 
program services.  Experience in a public school district is highly desirable.   

SPECIAL REQUIREMENTS 

Positions in this classification require possession of a valid California Class C Driver's 
license and the use of a personal automobile. 

WORKING ENVIRONMENT 

Office, classrooms and various community sites. 
Driving a vehicle to conduct work. 

PHYSICAL DEMANDS 

Hearing and speaking to exchange information and make oral presentations. 
Dexterity of hands and fingers to operate a computer keyboard. 
Sitting for extended periods of time. 
Seeing to read a variety of materials. 

AMERICANS WITH DISABILITIES ACT 

Persons with certain disabilities may be capable of performing the essential duties of 
this class with or without reasonable accommodation, depending on the nature of the 
disability.   

APPOINTMENT 

In accordance with Education Code Section 45301, an employee appointed to this 
class must serve a probationary period of one year during which time an employee 
must demonstrate at least an overall satisfactory performance.  Failure to do so shall 
result in the employee’s termination. 

PCA: 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Removal from Eligibility List ID 29592066  PAGES:  54-72 

Date: May 21, 2020 Reason for Consideration: Restricted Action 

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position 
in the Classified Service may be removed from an eligibility list for the following reason: 

4.2. A.8 – “making a false statement, misstating, or omitting a statement of any material fact on the 
application or other official documents.” 

Staff submits a recommendation to remove an eligible from the current lists as detailed in the enclosed 
agenda material.  The individual concerned was given notice of this recommendation and has responded. 
If the appellant is present and requests the matter be discussed in closed session, that request should be 
granted. 

It is recommended the Commission act to approve this recommendation. 

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know. 
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