
LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue 
Lakewood, CA  90713 

REGULAR MEETING AGENDA 

Regular Meeting 
Building B, Room 29 
April 23, 2020 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I. GENERAL COMMUNICATION FUNCTIONS

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of March 26, 2020

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive
Officer, Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

1-5

II. CONSENT AGENDA

None

III. OLD BUSINESS

None

IV. NEW BUSINESS

1. APPROVE a Public Hearing date for the proposed Personnel Commission Budget for
2020-2021

2. APPROVE the revised classification specifications of:

a) Senior Nutrition Services Worker
b) Nutrition Services Supervisor I
c) Nutrition Services Supervisor II
d) Nutrition Services Supervisor III
e) Production Center Supervisor
f) Production Center Manager

6 

7-39



3. APPROVE the creation of a new classification Communications Specialist

4. APPROVE revisions to identified Maintenance classifications specifications

5. APPROVE the request for a Hearing in a Disciplinary Matter for Employee ID 00412883

40-45

46-51

52-255

V. OTHER ITEMS

VI. NEXT REGULAR MEETING

May 7, 2020 at 8:15 a.m. in Building B, Room 29 and via teleconference/videoconference.

VII. CLOSED SESSION

1. Public employee performance evaluation – Executive Officer, Personnel Commission
and Classified Employment

VIII. ADJOURNMENT

In accordance with Governor Newsom’s Executive Order N-25-20(11), Personnel Commission Members 
may participate and vote remotely by telephone.  Members of the public may observe the Personnel 
Commission meeting in real time simulcast by selecting the Video & Multimedia icon at lbschools.net and 
clicking on the LBUSD YouTube channel link.  Members of the public may make comments in the meeting 
by following the instructions listed in the Personnel Commission Teleconference Notice found via the 
Personnel Commission homepage at lbschools.net/Departments/Personnel_Commission/. 

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that 
have been submitted to the Commission may be obtained from the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, CA 90713. 

Persons requiring accommodation in order to view the agenda or participate in the meeting may make 
the request for accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 
24 hours in advance of the meeting.  (Government Code 54954.2 (a)). 



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue  
Lakewood, CA  90713 

MINUTES 
Regular Meeting 

March 26, 2020 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Sheryl Bender, Chairperson, on Thursday, March 26, 
2020 at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, California. 

PLEDGE OF 
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Sheryl Bender. 

ROLL A quorum of the Personnel Commission was in telephonic attendance as established 
by roll call: 

Present: Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

STAFF MEMBERS 
TELEPHONICALLY 
PRESENT 

Kenneth Kato, Executive Officer; Susan Leaming, Personnel Analyst; Maria 
Braunstein, Personnel Analyst; Dale Culton, Certification Services Manager; Jesus 
Rios Jr., Employment Services Supervisor; Andrea Armas, Human Resources 
Technician; Oralia Leyva, Human Resources Technician; and Aisha Alex, Human 
Resources Assistant. 

GUESTS 
TELEPHONICALLY 
PRESENT 

Vaurice Scott, CSEA Vice President - Unit A; Eric Larsen, Interim CSEA Vice 
President - Unit B; and Brittany Jones, CSEA Labor Relations Representative. 

MINUTES OF REGULAR 
MEETING APPROVED 

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the 
motion carried with a majority vote of those present to approve the minutes of the 
Regular Meeting of March 12, 2020. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan  

X
X

   X 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD None 
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REPORT FROM 
EXECUTIVE OFFICER 

Kenneth Kato, Executive Officer, reported that while schools are closed meals are 
being served to students and distance learning is being implemented.  Mr. Kato 
reported that the Personnel Commission office closed to the public effective March 
16, 2020 and no examinations or interviews are being held.  Mr. Kato stated staff is 
exploring methods of conducting examinations and interviews remotely without 
having candidates come into the office.  Mr. Kato also stated that a plan is being 
developed to allow staff to telecommute from home as much as possible.   

Maria Braunstein, Personnel Analyst, reported that many recruitments are open and 
applications are being accepted online.  Ms. Braunstein stated that they are exploring 
video interviewing and examination options and will continue to open recruitments 
and prepare for when normal operations resume.  Commissioner Vaughan asked if 
staff has been working from home and Mr. Kato stated that some staff worked from 
home last week and a plan is being developed that will allow for rotating 
telecommuting options. 

Jesus Rios Jr., Employment Services Supervisor, reported the summer school online 
application period ended on March 20, 2020 and 946 applications were received.  Mr. 
Rios Jr. reported that 100 employees were assisted in the scheduled computer lab 
sessions and 136 employees were assisted at the computer kiosks in the lobby before 
the Commission closed to the public.  After the closure, 92 employees were given 
application assistance telephonically by staff.   

Dale Culton, Certification Services Manager, mentioned that all of the summer school 
applications were received online and thanked CSEA leadership for assisting in the 
effort to move the applications completely online for the first time.  Mr. Culton thanked 
Mr. Rios Jr. and Aaron Dominguez, Human Resources Technician, for their work on 
summer school staffing.  Mr. Culton reported that 25 classified position reductions 
and 12 abolishments will be on the April 1, 2020 Board of Education agenda. 
Commissioner Ulaszewski asked if there would be any more abolishments and 
reductions this year.  Mr. Culton responded that any future abolishments and 
reductions would be effective after July 1, 2020.   

Susan Leaming, Personnel Analyst, reported that classified staff development 
opportunities offered by the Personnel Commission have been suspended including 
two sessions of CPR/First Aid scheduled for May 1, 2020.  Ms. Leaming also reported 
that the CalPERS Orange regional office is accepting telephone appointments and 
employees may make appointments online.   

CONSENT AGENDA A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the 
motion was carried with a unanimous vote of those present to ratify items 1-6 and 
approve items 7-13 on the Consent Agenda. 

  Roll-Call Vote      Ayes       Noes      Abstained 
 Sheryl Bender       X 

  Terence Ulaszewski           X  
  Linda Vaughan         X 
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1. RATIFY job announcement bulletin for Senior Administrative Secretary 
 

2. RATIFY job announcement bulletin for Senior Administrative Secretary (Revised) 
 
3. RATIFY job announcement bulletin for Intermediate Office Assistant – BL 

Spanish 
 
4. RATIFY job announcement bulletin for Intermediate Office Assistant – Schools, 

BL Spanish 
 
5. RATIFY job announcement bulletin for Purchasing Agent 
 
6. RATIFY job announcement bulletin for Network Specialist 
 
7. APPROVE the certification of Associate Research Information Systems Analyst 

eligibility list 20-0114-5267 established 03/17/2020 
 

8. APPROVE the certification of Maintenance Material Coordinator eligibility list 20-
0119-0627 established 03/24/2020 

 
9. APPROVE the certification of Office Assistant - BL SP eligibility list 20-0117-5158 

established 03/20/2020 
 

10. APRROVE the certification of Recreation Aide eligibility list 20-0140-5255 
established 03/19/2020 

 
11. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 20-0107-

5257 established 03/19/2020 
 
12. APPROVE the certification of Recreation Aide - WRAP eligibility list 20-0106-

5261 established 03/19/2020 
 
13. APPROVE the certification of School Safety Officer (Corrected) eligibility list 20-

0096-5014 established 03/05/2020 
 

OLD BUSINESS                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            
 

None 
 

NEW BUSINESS 1. APPROVE the recommendation to remove from eligibility list ID 41536002 
 
The Commission moved NEW BUSINESS Item 1 to closed session. 

 
2. APPROVE Meeting dates for Personnel Commission 2020-2021  

 
Following discussion, a motion was made by Linda Vaughan, seconded by 
Terence Ulaszewski, and the motion was carried with a unanimous vote of those 
present to approve the meeting dates for Personnel Commission 2020-2021. 
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                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X                     
                   Linda Vaughan                   X 

 
3. APPROVE the following: 

 
Adopt the classification specification of School Safety Operations Manager  
Allocate the classification of School Safety Operations Manager to salary range 
42 (M2) 
 
Susan Leaming, Personnel Analyst, provided an overview of the report and a 
motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the 
motion was carried with a unanimous vote of those present to approve the 
meeting dates for Personnel Commission 2020-2021. 
 

                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X 
                   Linda Vaughan                   X 

 
OTHER ITEMS Commissioner Ulaszewski expressed his appreciation for staff and their efforts to 

continue moving Personnel Commssion functions forward during this stressful and 
uncertain time.   
 
Commissioner Vaughan expressed her agreement with Commissioner Ulaszewski’s 
comments and that the Commission is trying to follow all guidelines to ensure the 
health and safety of staff.   
 
Commissioner Bender expressed her agreement with Commissioner Ulaszewski’s 
comments and expressed her support of staff and concern for their health and safety.   
 
Mr. Kato notified the Commission that the next meeting may be done in a video format 
and the details of how to accomplish that are currently being explored.   
 

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, 
April 9, 2020 at 8:15 a.m. in Building B, Room 29 of the Personnel Commission Office, 
4400 Ladoga Avenue, Lakewood, California.   
 

CLOSED SESSION The Personnel Commission retired into closed session at 8:35 a.m. 
 

OPEN SESSION The Personnel Commission returned to open session at 9:16 a.m. and the following 
reportable action was taken: 
 
1. A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and 

the motion carried with a unanimous vote of those present to accept the 
recommendation to remove candidate ID 41536002 from current eligibility lists 
and that this action constitutes a permanent ban from applying in the future.   
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                   Roll-Call Vote                  Ayes       Noes      Abstained 
                   Sheryl Bender                    X 
                   Terence Ulaszewski           X 
                   Linda Vaughan                   X 

 
ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:17 

a.m. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT:  Approve a Public Hearing date for the proposed                    PAGE: 6 
        Personnel Commission Budget for 2020-2021 
                                                                                      

 
Date:           April 23, 2020                                                                       Reason for Consideration:                                                                 
 Action 

                                                                                                           

 
 
EDUCATION CODE 45253 BUDGET; PERSONNEL COMMISSION; HEARINGS; ADOPTION OR REJECTION; 
AMENDMENTS. 
 
 

(a) The commission shall prepare an annual budget for its own office which, upon the approval of the county 
superintendent of schools, shall be included by the governing board in the regular budget of the school 
district.  The annual budget of the commission may include amounts for the purposes of Section 45255. 
 
(b) The budget shall be prepared for a public hearing by the commission to be held not later than May 30 
of each year, or at a date agreed upon between the governing board and the personnel commission to 
coincide with the process of adoption of the school district budget.  The commission shall forward a copy of 
its proposed budget to the governing board indicating the time, date, and place for the public hearing of the 
budget and shall invite board and district administration representatives to attend and present their views.  
The commission shall fully consider the views of the governing board prior to adoption of its proposed 
budget.  The commission shall then forward its proposed budget to the county superintendent of schools 
for action. 
 
(c) If the county superintendent of schools proposes to reject the budget as submitted by the commission 
of a school district, he or she shall, within 30 days after the commission's submission of the budget, hold a 
public hearing on the proposed rejection within the affected district.  He or she shall have informed both the 
commission and the governing board of the date, time and place of the hearing.  He or she may after the 
public hearing either reject, or, with the concurrence of the commission, amend the proposed budget.  In 
the absence of agreement between the personnel commission and the county superintendent, the budget 
of the preceding year shall determine the amount of the new budget, and the items of expenditure shall be 
determined by the commission. 

 
 
 
 
 
It is recommended the Commission set the Public Hearing date for the proposed Personnel Commission Budget for 
2020-2021 on Thursday, May 7, 2020 at 8:15a.m. at the Personnel Commission Office, 4400 Ladoga Avenue, Long 
Beach, California. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT: Request for Hearing in Disciplinary Matter            PAGES:  52-254 
 
Date:   April 23, 2020  
 
 

 
 

 
Personnel Commission Rule 11.5. is an Appeal of Disciplinary Action: 
  

 
11.5.B – “An appeal shall be presented to the Personnel Commission at the next regularly 
scheduled meeting.  The Commission shall coordinate the hearing of said charges within a 
reasonable length of time from the receipt of the appeal.  The investigation and hearing shall be 
confined to the reasons for action as charged by the Board of Education or its assignee and the 
relevant defenses set forth in the appeal and answer.” 

 
Enclosed for the consideration of the Commission is an appeal filed by a permanent employee from the 
classified service in accordance with the rules and related materials. 
 
It is recommended the Commission act to investigate the matter, order a hearing, and authorize a hearing 
officer to conduct the hearing as provided for in the rules. 
 
 
 
 
 
 
Because of the sensitive nature of the reference material, distribution has been limited to the Personnel  
Commission and other Personnel staff with a need to know. 
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